
Branded Merchandise 
Website Procedures



Front Page
-Top Bar (buttons for product selection and/or 
information.

-FAQ information on Shipping & Delivery, Returns & 
Exchanges, Privacy Policy.

-Category Icons at bottom of screen



Product Selection
-Product Name

-Price

-Item Number

-Inventory Status 

-Select View Details for order selection



Product Details
-Product Details

-Product Picture (click on image for larger view)

-Color/Size Selection

-Size Chart 

-When finished select add to cart



Shopping Cart
The shopping cart will list all items 
selected and give you the option to 
save, update, empty, continue or 
checkout.

Note at the bottom regard shipping.



Login / Register
After selecting payment option you will be directed 
to login/register.

You will be asked to register if this is your first time 
making a purchase on the website.



When the employee selects to check out this is the 
first of three pages they will be directed to.

Complete your shipping information.

Select Shipping Options.  There are two choices.  FX 
ground or pick-up.  The pick-up location is at the 
Corporate Incentive’s office.  Their address and 
office hours on listed on your receipt.  If you select 
pick-up you will receive an email to let you know 
your order is ready.

Checkout Process



The second check page is where you will select 
credit card as your billing method.

Checkout Process



The third page is a final review of your order before 
it is placed.  It also allows you to add notes to your 
order if needed.

Checkout Process



Order Completion Order Confirmation

You can print the page for your records and an 
email copy will also be sent.



Email Confirmation
Employee will receive an email 
confirmation of their order. 

The email will come from 
info@datasecurenow.com so if you 
do not see your emailed receipt 
please check your spam.

The confirmation will list your 
shipping/billing details, items 
ordered and total cost.

Details regarding shipping or pick-up 
is also listed on your receipt.

mailto:info@datasecurenow.com
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